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Svenska
Orienteringsféorbundet

Start with the start page

On the Eventor start page, there is a short guide on how to obtain user account and how to log in
to Eventor. Begin with that guide to get started. If you get stuck, this guide may help you.
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User account in Eventor

Before you can register for the event classes in Eventor you need to obtain a user account and to
be logged in with your username and password.

Frequently asked questions about user account

I am a member of a club associated to the Swedish Orienteering Federation

Then you need one of the club's administrators to arrange registration details via IdrottOnline. The
same login information is used in both IdrottOnline and Eventor.

Contact your club to get the user information via email. Then log in with this in Eventor and make
entries for competitions as instructed later in this guide.

I do not have any Swedish club membership and | want to create a user account just for
myself

If you do not have any membership of a club associated to the Swedish Orienteering Federation,
for example, if you don’t belong to any club or are competing for a foreign club, then create a user
account on your own.

1. Click on Register me in the |Registerme
|eft menu in EVentOr and Donthave any user account for Eventor? On this page you can create one. Begin by choosing what role you will fulfil
select the alternative 2, |
am a member in a foreign

I'am or want to be a member in a club affiliated to the Swedish Orienteering Federation

Club Or a Swedlsh Club that F:delr::ir:): member in a foreign club or a Swedish club that is not affiliated to the Swedish Orienteering
is not affiliated to the o
. . - oun weden

Swedish Orienteering v [ome =

. Club [select] [+]
Federation.

My club cannot be found in the list
2. Select county and club in

the tWO drop dOWn ”StS and Iam not a member in a club, and do not plan on becoming one
click Proceed. | have registered myself in Eventor previously, but have forgotten my username and/or passwiord
If your club does not exist, =3 3

instead, tick the My club

cannot be found in the list

and then Proceed. Make sure your club does not already exist. Be aware that the name
can appear with or without shortenings. If you still can’t find it, click My club cannot be
found in the list in the bottom of the page. Then create the club. Make sure the club gets
the right spelling! When you are done, click Save.

3. On the next page you can associate your user account with one or many social networks
to simplify the login in Eventor. Click the symbol of which network you want to associate
or continue by clicking Don’t associate with any social network.

4. On the page that appears, specify personal, contact and login details. Also select
weather you want to receive information from the Swedish Orienteering Federation
and/or its co-partners. Read the storage of personal details information and when you’re
done, tick that you understand and accept the conditions. Proceed by clicking Next.

5. Inthe last step, confirm that the information is correct and click Save.

Then log in with your user data in Eventor and make an entry to a competition as instructed later
in this guide.

I am an club administrator and | wish to arrange a user account
for a member

w7 ’
To arrange a user account in Eventor for a member you need to be : X
club administrator in IdrottOnline. Assuming that you are an Anvandarnsmn
administrator, perform the following steps: L_mrd
1. Go to your IdrottOnline page. If you have forgotten your
address, you can find the link in Eventor under Club >
IdrottOnline website. e
Se all info
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2. Log in via the padlock in the top right corner.
3. Once logged in, click on the Medlemsregistret (Members directory).

Unless the person is a member, add the new member via the link in the left menu. Once
the person is a member, search the person by entering the name and surname on the
member’s directory start page and click on Sok (Search).

5. Click on the name. A box with the member's personal information comes up. Ensure that
the correct e-mail is filled in and click on Skicka inloggningsuppgifter (Send log in
details).

The member will now receive an email with an activation link. After clicking on the link, a new
email with the password will appear.

Once the member has received the new password, it is recommended to change it to something
that is easy to remember, but still hard go guess. This is done via Min sida (My page) tab in
IdrottOnline (log in via the padlock on the club's IdrottOnline page) and then Lésenord (Password)
in the left menu.

I want to change user data (and | am a member of a Swedish club)

As a member in a club associated to the Swedish Orienteering Federation, user data is changed
in IdrottOnline.

1. Go to your IdrottOnline page. If you have forgotten the address, you can find a link in
Eventor under Club - IdrottOnline website.

2. Log in via the padlock in the top right corner.

3. Once logged in, click on Min sida, then select from the links in the left menu.

Keep in mind that the change can take a while before it is valid in Eventor. Changing the
password will be instant because Eventor does not store any password, but instead, reads
directly from IdrottOnline at login.

If you are not a member of a Swedish club, change your login information via My pages > My
settings in the Eventor menu on the left.
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Log in to Eventor (\,0

Log in via the Log in button at the upper left corner. \/>

The following page appears:
Svenska
Orienteringsféorbundet

Login
Provide your login details to log in to Eventor.

If you don't have a user account, you need fo register.

—I'm legging in with my social network

Use this login field to log in with 3 social network accountthat you previously have
associated with your Eventor user account. Select a social network to log in with by
clicking ene of the icons below.

F1C

d by LoginRadius

Remember me (1)

—I'm logging in with my personal Eventor user name and password

Use this login field to log in with your personal user account. If you are a member of a
Swedish orienteering club, use your |drottCnline username and password. If you are a
member of a Swedish orienteering club but dont have a user account, please conact your
club administrator.

Username L1
Password (1]
Remember me 1 (1]

M | have forgotten my login details

—I'm legging in with my club’s p

Use this login field to log in with the club’s password, provided that your club has
activated this function. Legged in with a club password only permits you to do basictasks
This login should enly be used if you cannot log in to a personal account in the fisld
abaove

Club [select] [+]

Password

As shown on page, there are several ways to log in to Eventor.

Log in via social networks

Use this login window to log in with a social network account that you have already linked to your
Eventor user account. Select the type of social network to log in to by clicking on any of the
images.

Log in with personal Eventor username and password

Use this login window if you have your personal login information in Eventor. If you are a member
of a Swedish orienteering club or have a role in a district association or SOFT, use your
IdrottOnline username and password. If you are a member of a Swedish orienteering club but
have no login information in IdrottOnline, contact your club administrator.

If you have a personal account, keep in mind that you can use your social security number as
username instead of your “idrotts-ID” (which can be hard to remember).

Log in with your club password

Use this login window to log in with your club's password. This requires that the club has activated
this function.

As logged in with a club password, you can only perform tasks of simple character. This type of
login should only be used if you cannot make a personal login in the box above.
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Frequently asked questions about logging in (\/0

| have forgotten my personal password \/>

Use the Forgot password function in Eventor on the log in page by clicking on the link | have

forgotten my login details. Svenska_ .
Orienteringsféorbundet

On the page that comes up, you have two options:

1. If you have forgotten your password, enter your username and click Send. In Eventor,
you can enter your personal security number as username, 10 or 12 characters, with or
without hyphens. If you have only forgotten your password, do not e-mail stated. Click
Submit.

2. If you don’t have a personal security number and forgot your username, enter the email
address which you used to register. Click Send.

If you are a member of a club associated to SOFT, a new page appears. This tells you to go to
your club's IdrottOnline page (click the link on the page), and also contains information about how
to proceed to reset your password there. Eventor reads all user data from IdrottOnline, which
means that as soon as you reset your password in IdrottOnline, you receive a new one and you
can use it in Eventor.

If you cannot access your IdrottOnline page for some reason, ask your IdrottOnline club
administrator to send a new password to you. This is easily done via the member’s directory and
the button Aterstall I6senord (Reset password) in the middle of the member’s personal page.

Personnummer: IdrottsID: -
Fornamn: Kan:» Man @ Kvinna

Alt. férnamn: Nationalitet Sverige

Efternamn: = [E] Personen har skyddad identitet @

E-post: visa/lagg till fler Medlemsnummer:

Telefon: yisa/lga til fler Medlem sedan:
Medlem tom:

Land:

cfo:

Gatuadress: visa/lagg till fler

n

Postnummer:+

Postort:«

Denna person har aven kemmunikationsuppgifter p3 en eller flera roller. For att uppdatera en kemmunikationsuppgift som ar
kopplad till en specifik roll, klicka p§ &4 som finns bredvid respektive roll i listan av roller nedan.

As soon as you have a new password sent to you, change it to something you will remember. Do
this via My Page in IdrottOnline (log in via the padlock on the club's IdrottOnline page) and then
Password in the left menu.

| forgot what email address | have registered in IdrottOnline/Eventor
If you are a member of a Swedish club associated to the Swedish Orienteering Federation,
contact the club administrator.

If you are not a member of a Swedish club associated to the Swedish Orienteering Federation,
contact Eventor Support at eventorsupport@orientering.se

| forgot the club password

Contact the club administrator.

I have another question about logging in

Under the FAQ section in Eventor there is a separate category for log in questions. Select it and
see if your question is listed.
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My settings M

To make personal settings, visit My pages = My settings. \/>
Svenska
Personal Details Orienteringsférbundet

The first tab that appears under My settings is Personal Details.

Settings

Perzonal Details Login Event Clubs Information

Eventor obiains personal details for members of Swedish orienteering clubs from IdroftOnline. Here, the personal
details that are saved for you in IdrettOnline are shown

You can change these details in the "Min sida” part of your club's |drottOnline website). Log in using the lock symbol up
to the right of the page and give the same username and passwaord as Eventor. Then click on the tab "Min sida” that
can be found atthe top of the page. Note that it can take up to a day before the changes are made in Eventor.

D

Name

Sex
Nationality
Date of birth
Address
Email

Home phone
Mobile phone

—

Eventor gets personal information for members of the Swedish Orienteering Federation from
IdrottOnline. Here the data that are stored for you in IdrottOnline appears.

To change this information, log in to your club IdrottOnline page via the link. Log in using the
padlock at the top right corner of the page and enter the same username and password as in
Eventor. Then click on Min sida (My page) tab at the top of the page and select among the links in
the left menu. Please note that it can take up to a day before changes appears in Eventor.

Login

Click on Login. The following page appears:

Personal Details Login Event Clubs Information

Login to Eventor is acheived with the same username and password that is used in IdrottOnline. These details can not
be changed in Eventor, but you can change your IdroftOnline password by going to your club’s [droftOnline website)
Log in using the lock symbol up to the right of the page. After you have logged in, you can access your personal details
including your password, using the tab "Min sida” at the top

Social networks

To simplify the login in Eventor, you can associate your user account with one or many social network accounts. You
will then be able to use your social network account's login details when lagging in.

Facebook @) Delete

Add

=

Here you can simplify login by linking your account to a social network. Click Add and follow the
instructions. When you’re done, do not forget to click Save.
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Event
Click on Event.

Here you can select the
default classes that appear by
default when entering to an
event. Only those classes
that match your gender and
your age are shown.
Remember to change this
when you go up an age group
for a new year.

On this page you can also put

Personal Details Login Event Clubs Information
Selected class 1 H21 Elit Li]
Selected class 2 H21 Li]
Selected class 3 = ©
Sportident number 1111119 L]
Emit number L1

your standard punching card number into Eventor.

When you are done, click Save.

Clubs

Click on Clubs.:

Here you can see what
memberships and roles you
have in different clubs.

Here you can also add the
membership of clubs that are
not affiliated to the Swedish
Orienteering Federation.
Select country and then club
in the drop down list. Click
Add to add the membership.
Do not forget to save.

Information

Personal Details Login Event Clubs Information

Membership can be added and removed for clubs that are not affiliated to the Swedish Orienteering Federation. If you

want to add yourself as a member of a club affiliated to SOFT, you need to contact the club’s IdrottOnline administrator.

Mark the club or organisation that you want to be the standard when you log in to Eventor by checking the box to the left
of the club name. You should select the club that you compete for as your standard club. This setting is only important
when you are a member in two or more clubs/organisations.

Clubs

@ Soders-Tyresd

-Add membership in club not affiliated to the Swedish Orienteering Federation

Country Sweden [=]
Club [select] =) o

Click on Information. The following page appears:

Ringen) and receive the O-Ringen magazine.

Personal Details Login Event Clubs Information

I'would like to receive information about orienteering from the Swedish Orienteering Federation (including O-

I would like to receive any offers from the Swedish Orienteering Federation and O-Ringen's co-partners.

—

If you do not want to receive information, uncheck that box. If you do not want to receive offers
from partners, uncheck that box.

When you are done, click Save.

NOTE! The boxes are ticked when you make an entry for an event for the first time, but if you

have not yet made an entry for an event — and then accepted the terms that are valid — the status

is that you do not receive either information or offers from partners.
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My events (\,0

To get an overview of your events, go to My pages > My events. \/>

The following page appears:
Svenska
Orienteringsféorbundet

My Events

2012 | 2013 | 2014 Jan | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Nov | Dec | all

01/08/2013 Erunnrundan Gustavsbergs OK Hz1 (48) Stders-Tyrest @
(13)

13/08/2013 DM Natt Stockholm + Stdermanlands OF  H21 Stoctholm  Sbders-Tyrest @
Sédermanland Tullinge SK (15) {10)

15/08/2013 DM Stsfett Stockhoim IFI Tumba SOK HZ1 Séders-Tyresb @
12

220082012 Bromma-Villingbys Bromma-Véllingby  HZ1 (43) Séders-Tyrest -]
medeldistans SOK {13)

Select the year and month on top. Via Change notification you can make adjustments, additions
or delete your registration. Remember that you cannot delete a notification of the acceptance after
the period expires.

My services

To get an overview of your services, go to My pages = My services.

The following page appears:

My services

|=] Show my club’s senices

Rankinglistan
Rankingsvgift 2012 220 22K Paid 29/01/2012 | Recsipt
Rankingsvgift 2012 200 SEK Paid 14/02/2012 | Recsipt

Here you get an overview of services ordered in Eventor. Click on Receipt to see the paid invoice.
If you want to see what services the club ordered, click on Show the club's services.

The following page appears:

Club services for Soders-Tyresd

|Z] show my senices

Sverigelistan

Klubbavgift Sverigelistan 2013 500 SEK Faid 05/02/2012 | Receipt
Klubbavgift Sverigelistan 2012 500 SEK Paid 11/05/2012 | Receipt

Rankinglistan

Rankingavgift for 2013 220 SEK Paid 28/01/2013 | Receipt

Rankingavgift for 2013 220 SEK - Paid 17/12/2012 | Receipt

Rankingavgift fér 2013 220 SEK 2012 | Receipt
Rankingavgift fér 2013 220 SEK 2012 | Receipt
Ransingavaift fér 2013 220 SEK 2012 | Receipt
Rankingavgift for 2013 220 SEK 2013 | Receipt
Rsnkingavgift far 2013 220 SEK 2012 | Receipt
Rankingavgift far 2013 220 SEK Paid 29/01/2013 | Receipt
Backi e on4n  ooneck Eaidontmnis 1o .

Here is an overview of what services the club ordered — when and by whom, and how much has
been paid. Click on Receipt to see the paid invoice.
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centrala IT-system e ut Eventor | v fu d ska %

Welcome Niklas Wrane! Welcome to Eventor!
Sdders-Tyresd || Welcome Niklas! You are now logged on to Eventor. ;Mf:f?m Smm’""‘:m:rgi?" Svenska
Fill out participant questionnaire (respon < - . .
" Logout How to make an entry st Istest) Orlenterlngsforbundet

‘When logged in, this is how to make an entry

First, go to the event calendar.

Selectthe event you want to run by clicking on it.

On the event page, click on Enterto the right.

A page where you confirm your entry appears. Make sure the

Bromma-Vallinghys medeldistans (next Sunday)
© Hz143)

class and electronic card number is correct, and click Save.
Done!

Help and support

If you need additional help, there is a page with questions and answers and a forum where you
can ask and get answers. You can access them by clicking on the Help and Support at the top of
Eventor.

If you need further assistance, please contact support. Contact information is also available under
the Help and Support.

If you are new to the sport of orienteering, we recommend to visit the section Borja orientera
(Start orienteering) on the Swedish Orienteering Federation website www.orientering.se.
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